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CURRICULUM APPROVAL PROCEDURES
Charter School of Education

California State University, Los Angeles

I. The Organization of the Charter School of Education
as It Relates to Curriculum Approval

The prerogative of initiating curriculum proposals belongs to the faculty of the Charter School of
Education.  Each of the four divisions in the Charter School of Education has a Division
Instructional Policy Committee (IPC) responsible for acting on all curriculum proposals
originating from the Division or referred to it for consultation from another sponsoring unit.  Each
Cluster and Theme in the Charter School of Education may also initiate curriculum proposals.

The school Innovation, Curriculum, and Assessment Committee (ICAC) is one of the permanent
committees of the School As a Whole (SAW) and has the responsibility to review and approve
school curriculum policy and all curriculum proposals (i.e., new, modified, and deleted programs,
certificates, credentials, and courses).

The committee has nine voting members: six faculty representatives, including one from each
Division of the school, two from Themes, and two from Clusters; and one student representative.
The non-voting members of the committee include one community representative, one staff
representative, and the Associate Dean for Instruction and Graduate Studies, who also serves as
the Executive Secretary of the committee.

The Innovation, Curriculum, and Assessment Committee (ICAC)

The Innovation, Curriculum, and Assessment Committee (ICAC) meets twice a month each
quarter.  The ICAC does not meet during Summer Quarter.  Faculty and units of the Charter
School of Education who wish to initiate new or modified course proposals need to be mindful of
the review and consultation process required in order to ensure timely approvals.  Division ICAC
representatives should meet regularly with the Division IPC to advise, assist, and gain
understanding of the intention of the group regarding proposals.

Curriculum proposals for new, modified, or deleted courses must be prepared on the required
university forms, and curriculum proposals for new, modified, or deleted programs must be
prepared according to the required university format.  The required university forms for course
and program approvals are available on computer disks in each division office.  The required
university format for program approvals is available in the Office of Graduate Studies (KH
D2070).  Curriculum proposals will be returned to the sponsoring Division, Cluster, or Theme if
they are not on the appropriate forms, in the proper format, and do not include the required
approval and consultation signatures.  This action will delay the approval process.
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Calendar of Approvals

Proposal Submitted ICAC Schedule of Approvals
Summer Quarter ................... ICAC does not meet.  No proposals considered

Fall Quarter .......................... Complete approval process by third ICAC meeting
(November) for start date the following Spring Quarter

Winter Quarter ..................... Complete approval process by third ICAC meeting
 (February) for start date the following Summer Quarter

Spring Quarter...................... Complete approval process by third ICAC meeting (May)
 for start date the following Fall Quarter
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II. Procedures for Generating Curriculum Proposals

Step 1.  Initiation of a Curriculum Proposal:  A faculty member from a Division, Cluster, or
Theme initiates new or modified course or program proposals on the appropriate form and in the
appropriate format.  Information required includes: title and catalog description; mode of
instruction; justification; course content outline using content and performance standards;
references; faculty qualified to teach the course; frequency; resources required; consultation;
modifications (if appropriate); and approval signatures.

Step 2.  Announcement of Curriculum Development:  A Green Sheet is sent regularly to all
faculty in the Charter School of Education as the mechanism for informing faculty of emerging
curriculum proposals and for tracking the status of all proposals throughout the stages of the
approval process.  A faculty member from a Division, Cluster, or Theme considering the
development of new curriculum or the modification of approved curriculum submits to the
Executive Secretary of ICAC a brief announcement for publication in the Green Sheet with the
name of the sponsoring unit and the contact person.

Step 3.  Consultation:  Before consideration of the proposal by any unit in the Charter School of
Education, including submission of a curriculum proposal for Division, Cluster, or Theme
approval, the initiator must consult informally with affected units in the Charter School of
Education and any affected departments across the university.  Informal consultation consists of
discussion with the concerned faculty or departments and signatures affirming such consultation.
Consultation must take place when there is a possibility that the new or modified course or
program might affect a program within a Division, across Divisions or across schools in the
university.  Formal consultation consists of direct contact with the concerned IPC followed by
official signatures of the IPC Chair and would occur when there is a curriculum change needed in
other programs due to the proposal.

Step 4.  Approval of IPC, Theme, and/or Cluster:  The initiator submits the curriculum
proposal, with an attached summary of all persons and units consulted, to the Chair of the
sponsoring Division, Cluster, or Theme who reviews it for content and accuracy and then
forwards it to the Division IPC or members of the Cluster or Theme for review and approval.

Step 5.  Submission of the Curriculum Proposal to ICAC:  When approved by the Division,
Cluster, or Theme, the curriculum proposal is submitted to the Executive Secretary of ICAC.
Proposals not submitted to ICAC in the appropriate format will be returned to the sponsoring
Division, Cluster, or Theme for revision or correction.

Step 6.  Entry in Readers Files and Listing on Green Sheet:  The Executive Secretary of
ICAC enters a submitted curriculum proposal in the Curriculum Proposal Readers File of each
Division, Cluster, and Theme; places it on the ICAC agenda for first reading and lists the first
reading on the Green Sheet distributed to all faculty in the Charter School of Education.

Step 7.  Request for Consultation:  Faculty, Division IPC’s, Clusters, and Themes may submit
to the Executive Secretary of ICAC a formal Request for Information/Consultation upon the first
publication of the curriculum proposal in the Readers File until 3 working days prior to the
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scheduled second reading in ICAC.  A minimum of 10 working days must be allowed for formal
consultation between the first and second reading.

Step 8.  First Reading in ICAC:  ICAC reviews the curriculum proposal at the first reading and
may set a time certain to hear the initiator of the proposal an/or representatives of the Division,
Cluster, or Theme sponsoring the proposal and/or persons or units challenging the proposal.
ICAC may request changes or modifications in the proposal.  No vote on a curriculum proposal is
taken at the first reading. This procedure allows time for full consideration of the proposal and for
consultation to occur between ICAC members and the units they represent.  The initiator of the
curriculum proposal must respond to all formal Requests for Information/Consultation before a
second reading is scheduled by ICAC.

Step 9.  Placement of Revisions in the Readers Files:  Curriculum proposal revisions, if any,
are placed in the Readers Files at least 3 working days before the second reading.

Step 10.  Second Reading in ICAC:  Proposals placed on the agenda of ICAC for a second
reading are listed on the Green Sheet.  ICAC will not conduct a first and second reading of a
curriculum proposal at the same meeting, except for executive actions that do not affect more
than one unit.  No issue of concern or challenge is considered by ICAC after a second reading of
the proposal is concluded.  ICAC action to approve or disapprove a curriculum proposal after the
second reading is recorded on the Green Sheet.

Step 11.  Transmission of Approved Curriculum Proposal:  When ICAC approves a
curriculum proposal, it is transmitted to the Executive Secretary of the university Educational
Policy Committee (EPC) with a request to approve it by executive action and enter the curriculum
into the OASIS system and the catalog.  Notification of approved curriculum proposals is sent
simultaneously to all other schools in the university and to the library.

Step 12.  Disapproval of Curriculum Proposals:  If ICAC does not approve the curriculum
proposal, it is returned to the Division, Cluster, or Theme sponsoring it with notification that it is
to be returned to the initiator.

Step 13.  Challenges Submitted to the SAW:  If a challenge to a curriculum proposal cannot be
resolved by ICAC through the established curriculum approval procedures, the initiator of the
proposal, the sponsoring units, and/or the challenging Division(s), Cluster(s), or Theme(s) may
formally request in writing to the Chair of the CSOE Steering Committee that the School As a
Whole (SAW) hear the concerns and render a final decision.

Step 14.  Placement of Challenges on the SAW Agenda:  When a formal request is made in
writing, the Chair of the CSOE Steering Committee places the curriculum proposal, with a
summary of the written challenge, on the next SAW agenda.  If approved by the SAW the
curriculum proposal is transmitted to the Executive Secretary of the university Educational
Policies Committee for executive action (see Step 11).
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Charter School of Education
CURRICULUM PROPOSAL APPROVAL PROCESS

Tracking of Curriculum Proposal Steps in Curriculum Approval Process

Faculty initiates curriculum proposal
•  New course or course modification
•  New program or program modification

List announcement on Green Sheet Announcement of curriculum development

Summaries of consultation attached Informal consultation with affected faculty or formal consultation with affected
to proposal CSOE units and/or other campus units

Chair reviews proposal and refers to Division IPC, Cluster members, or Theme members

If disapproved If approved submit to
return to initiator ICAC Executive Secretary

Curriculum proposal placed in If improper format If correct format
Readers Files return to initiator • Place in Readers file

• Place on ICAC Agenda as first reading
First reading listed on Green Sheet • Announce to faculty on Green Sheet

Requests for information/consultation ICAC first reading (10 days to request information/consultation) 
to curriculum proposal initiator

If revisions are substantial, ICAC may require 
Revision placed in Reader’s Files additional time for consultation

Second reading listed on Green Sheet ICAC second reading
• Announce on Green Sheet
• Revisions in Reader’s File 3 days before

ICAC approved curriculum proposal If disapproved, return to initiator If approved
listed on Green Sheet or • Notify other Schools

• Send to Executive Secretary of
Challenges sent to the SAW recorded If challenge is unresolved send to SAW Educational Policy Committee (EPC)
on Green Sheet

Entry into OASIS and Catalog Executive Secretary of EPC approves by Executive action and enters into OASIS system and catalog 
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IV. Completing Forms: Formats

Templates for the forms and formats of New Course Proposals, Modification of Course
Proposals, New Program Proposals and Modification of Program Proposals can be found on disks
in all Division Offices.  Faculty are encouraged to use the correct forms and formats as proposals
not submitted to ICAC using the appropriate form and format will be returned to the sponsoring
Division, Cluster, or Theme for revision or correction.  When such action is required, it may
significantly delay the approval process.  The following explanations of each section of the forms
and formats will help those submitting proposals to provide the committees with the information
they will need to make timely, informed decisions.
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New Course Proposals

1.  Catalog Description of the Course:

Titles:  Titles should be as short as possible consistent with correct labeling of the content.

Title Abbreviation: Limited to 30 characters including spaces.  Punctuation usually should be
omitted.  Abbreviated titles should be as understandable as possible for the Class Schedule.

Course Numbering: The numbering of courses, especially the assignment of level, is primarily a
matter of tradition and faculty judgment.

100-299 are lower division courses.  The university’s relations with community colleges
will be improved if lower division proposals are relatively standard and easily
articulated. Proposing unique requirements not readily articulated creates problems
for transfer students that may cause them to choose other campuses.

300-399 are upper division courses for which graduate credit is not allowed.  Upper
division courses required of all majors are appropriately numbered to assure that
students must take them as prerequisites to graduate work rather than as parts of
their graduate programs.  Lower division prerequisites are usually expected for all
upper division work.

400-499 are upper division courses that may be counted in master’s degree programs.
Prerequisites are normally expected.

500-599 are graduate-student-only courses.  These may be taken by undergraduates
only under limited circumstances.

600-699 are courses in the joint-doctoral program.
700-899 are specialized, advanced, and graduate level courses that may be used for

career advancement, but not as parts of any degree or credential.  The Office of
Continuing Education handles these courses and should be consulted when such
courses are being planned.

A,B,C,D,E suffixes imply a sequence in which A should be taken before B, B before C,
and so forth.  It is appropriate to describe each part separately, listing specifically the
needed prerequisites.
Reuse of numbers: A number previously used for a course that has been deleted from the
curriculum cannot be used with a different meaning for a minimum of 2 years after the
earlier use has been eliminated from the catalog.

Prerequisites:  List by division and number the courses that are to be taken prior to enrolling in
the course.  If appropriate, “may be taken concurrently” may be used with one or more of the
prerequisites.  When two courses are always to be taken at the same time, each should cross-
reference the other with a “must be taken concurrently” statement.  Prerequisite lists may not
include the phrases, “or equivalent” or “or consent of instructor” as these are considered to be
true for every course in the catalog and is redundant.  In general, only the last of a series of
prerequisites should be listed.  For example, if 303 is a prerequisite and has itself prerequisites of
103 and 203, only the 303 need be listed.

Course Description:  Catalog style is a relatively stereotyped, semi-telegraphic style intended to
convey an accurate, brief indication of the content of the course.  Descriptions should not exceed
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30 words.  A single sentence whose major parts are separated by semi-colons is the preferred
form.  Student outcomes or uses of the course are not properly parts of the description.  If a
course may be taken more than once, this should be indicated; limitations must be noted.  If other
than standard grading is used, include a statement such as, “Graded CR/NC only.”  If other than a
lecture course, indicate the time distribution for laboratory work.

2.  Mode of Instruction:
The curriculum tape, which all division chairs receive periodically, indicates the staffing formula
designation for each mode of staffing, the number of units associated with that designation, and
the class size limit for that designation.  This information should be given here in a similar pattern.
For example:  Lecture C-2...4 units...10 hours per unit...limit 40.  (See Appendix D of the
university Curriculum Handbook for the complete staffing formula and its course type
descriptions.

3.  Justification for the Course:
The reasons the course is proposed for the curriculum are given here.  It is particularly important
to explain why, if other courses of similar content and level already exist either in the same or
another division, this course is needed.

4.  Course Content in Outline Form:
 Describe in reasonable detail the content included in this course.  It is important that the
description be understandable to faculty outside the field of the proposal.  It is expected to be
descriptive rather than prescriptive, and should be a relatively precise outline of the major topics
contained, but not filled with the detail that would be expected on a syllabus for the course.  Use
of  the Content Standards section of the Student Outcomes of the syllabus is encouraged.  If
proposing a variable topics course, seminar, or proseminar, a selected list of appropriate topics
will make the intent of the course more understandable, especially if there exist other special-
topics courses in the divisions from which the new proposal needs to be distinguished.

5.  References:
Provide 10 to 15 references on which this course is based and that support it.  References must be
listed using the American Psychological Association style.

6.  List Faculty Qualified to Teach This Course:
List all faculty in the school that would be qualified and willing to teach this course.  Be sure to
discuss the willingness with the proposed faculty members prior to listing their names.

7.  Frequency:
Indicate the projected quarters each year the course is to be offered.
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8.  New Resources Required:
This section should describe the expected resources that will be necessary if the course is
approved.  Include technology needs, library needs, and facility and space needs.  Indicate how
these needs are to be met.

9.  Consultation:
Attach consultation sheets from all schools, library, ATS (if necessary), and any other affected
faculty, programs, or divisions.  If objections have not been resolved include all attempts to
resolve the objections and an explanation of the position of each challenger.  Identify the faculty,
divisions, or schools still challenging the course.

10.  Program Modification:
If this new course alters any degree, credential, certificate, or program in any division(s), attach a
program modification for the affected degree, credential, certificate, or program.

11.  Approvals:
Prior to submission to ICAC the signatures needed for approval are:  the proposer of the course,
the division IPC committee chair (after consultation with the division IPC committee), and the
division chair.  After approval by ICAC, the Executive Secretary of ICAC will sign the proposal
and transmit it to the Executive Secretary of EPC for approval by executive action.
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ACTION BY ACADEMIC AFFAIRS

RECEIVED BY AA__________________________________________

FORWARDED TO USS/GSS/TES/WSS/GES/RECORDS_______

SUB COMM. ACTION__________ DATE/REF.:_______________

EPC ACTION___________DATE/REF.:___________________

EFFECTIVE  QTR. :_____________________________

CALIFORNIA STATE UNIVERSITY, LOS ANGELES

NEW COURSE PROPOSAL

SCHOOL_____________________________________________DEPARTMENT/DIVISION______________________

1. Catalog Description of the Course.
Course prefix, number, full title, and units._______________________________________________
Course narrative not to exceed 30-word limit (limit does not include prerequisites/corequisites). Follow

accepted catalog format.  If applicable include:  Repeatability (May be repeated to a maximum of ___
units); time distribution (Lecture ___ hours, laboratory ___ hours); non-traditional grading system
(Graded CR/NC, ABC/NC).

2. Mode of Instruction.
Hours per Benchmark

Units Unit Enrollment
Lecture ________ ________ ________

Seminar ________ ________ ________

Laboratory ________ ________ ________

Activity ________ ________ ________

Recitation ________ ________ ________

Supervision ________ ________ ________

3. Justification for the Course.  (Indicate whether required or elective)  [Use as much space as
necessary]

4. Course Content in Outline Form.  Use Content Standards and Performance Standards to
communicate course content[Use as much space as necessary].

5. References.  [Provide 10-15 references on which this course is based and/or supports it.]
6. List Faculty Qualified to Teach This Course.
7. Frequency.
a. Projected quarters to be offered: Fall  _____  Winter _____  Spring  _____   Summer  _____

8. New Resources Required.
a. Computer (data processing), audio visual, broadcasting needs, other equipment
b. Library needs
c. Facility/space needs
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9. Consultation.
a. Attach consultation sheets from all schools, Library, ATS (if necessary), and affected

department(s)/division(s).
b. If objections were not resolved, list below the name(s) of department(s)/division(s).

10. If this new course will alter any degree, credential, certificate, or minor program in your
department(s)/division(s), attach a program modification.

___________________________________________________
Proposer of Course Date

___________________________________________________
Department Curriculum Committee Chair Date

11.  Approvals

___________________________________________________
Department/Division Chair Date

___________________________________________________
School Curriculum Committee Chair Date

___________________________________________________
School Curriculum Dean Date
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Modification of Course Proposals

CSOE Divisions and members of the faculty are expected to keep catalog descriptions and related
elements of the courses accurate and current by making appropriate modifications whenever
necessary.  Many changes, such as: minor wording of titles and descriptions when major content
changes are not implied; course number; prerequisites; staffing formula; class limits; and unit
changes of no more than one unit, are usually considered semi-editorial in nature and can often be
made by action of the Executive Secretary of the ICAC with the concurrence of the committee.
Changes that substantially modify the content or intent of the course, or change the unit value by
more than one unit are considered major, and require committee action.  This distinction between
major and minor changes is not clear in every case and the judgment of the Executive Secretary
will determine the procedure needed to make the necessary change(s).

A modification of course proposal includes all of the sections of the new course proposal.
Changes to the Catalog Description of the Course and the Course Content are indicated by
CAPS, including new information to be added, and underlining is used to indicate any material
that is to be deleted.  Special attention should be paid to the Justification section.  Whether or not
the modification affects the References, Faculty, or Resources sections should be clearly noted.
The Consultation section will be completed as described in New Course Proposals if the
modification affects any program in the division, across divisions, or across schools.  The
notation, “Consultation not needed” should be used if the modification is minor and no other
programs are affected.

In the case of very minor changes only those sections affected on the form need to be filled in with
a notation of “No change” indicated on all other sections
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ACTION BY ACADEMIC AFFAIRS

RECEIVED BY AA ____________________________________________

FORWARDED TO USS/GSS/TES/WSS/GES/RECORDS _________________

SUB COMM. ACTION__________________ DATE/REF.:__________________

EPC ACTION______________________DATE/REF.:_____________________

EFFECTIVE QTR:______________________________

CALIFORNIA STATE UNIVERSITY, LOS ANGELES

COURSE MODIFICATION PROPOSAL

SCHOOL__________________________________________DEPARTMENT/DIVISION_______________________

1. Catalog Description of the Course.
Course prefix, number, full title, and units. _______________________________________________________
Course narrative using underline for deletions and CAPITALS for additions not to exceed 30-word limit (limit does not

include prerequisites/corequisites). Follow accepted catalog format.  If applicable include:  Repeatability (May be
repeated to a maximum of ___ units); time distribution (Lecture ___ hours, laboratory ___ hours); non-traditional
grading system (Graded CR/NC, ABC/NC).

2. Mode of instruction

Existing Proposed

Hours Per Benchmark Hours per Benchmark
Units Unit Enrollment Units Unit Enrollment

Lecture ________ ________ ________ Lecture ________ ________ ________

Seminar ________ ________ ________ Seminar ________ ________ ________

Laboratory ________ ________ ________ Laboratory ________ ________ ________

Activity ________ ________ ________ Activity ________ ________ ________

Recitation ________ ________ ________ Recitation ________ ________ ________

Supervision ________ ________ ________ Supervision ________ ________ ________

3. Course Content in Outline Form if Being Changed. Use Content Standards and Performance Standards to
communicate course content [Use as much space as necessary].

4. References.  [Provide 10-15 references on which this course is based and/or supports it.]

5. Indicate Changes and Justification for Each.  [Check all that apply and follow with justification.  Be as brief as
possible, but use as much space as necessary.]
_____Course title
_____Prefix/suffix
_____Course number
_____Units
_____Staffing formula and enrollment limits
_____Prerequisites/corequisites
_____Catalog description
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_____Course content
_____References
_____Other

6. Consultation
a. Attach consultation sheets from all schools, Library, ATS (if necessary), and affected department(s)/division(s).
b. If objections were not resolved, include all attempts to resolve the objections and an explanation of the position of

each challenger.  Identify the faculty divisions, or schools still challenging the program.

7. If this course modification will alter any degree, credential, certificate, or minor program in your
department(s)/division(s), attach a program modification.

__________________________________________________
Proposer of Course Modification Date

__________________________________________________
Department Curriculum Committee Chair Date

8.  Approvals

__________________________________________________
Department/Division Chair Date

__________________________________________________
School Curriculum Committee Chair Date

__________________________________________________
School Curriculum Dean Date
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Deletion of Course Proposals

As a general principle, courses not offered for a period of two years should be dropped from the
curriculum.  In practice, divisions may choose to retain a particular course for an additional year.
Courses not offered for a period of three years should be dropped without further defense.

It is the responsibility of the division to request deletion of a course. To delete a course a
memorandum requesting deletion and signed by the division chair and the chair of the division
IPC indicating action by the members of the division IPC must be sent to the Executive Secretary
of ICAC.  Information about the course and any consultation, justification for the deletion, and
the effective date requested for deletion should be included.  The Executive Secretary of ICAC
may approve the proposal by executive action with the concurrence of the committee.
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ACTION BY ACADEMIC AFFAIRS

RECEIVED BY AA _______________________________________

FORWARDED TO USS/GSS/TES/WSS/GES/RECORDS_______________

SUB COMM. ACTION________________DATE/REF.:____________

EPC ACTION_____________________DATE/REF.:________________

EFFECTIVE QTR.:________________________________________________

CALIFORNIA STATE UNIVERSITY, LOS ANGELES

COURSE DELETION PROPOSAL

SCHOOL__________________________________________DEPARTMENT/DIVISION_______________________

1. Catalog Description of the Course. [also include the course prefix, number, full title, and units]

2. Justification for the Requested Action.  [Use as much space as necessary]

3. Consultation.
a. Attach consultation sheets from all schools, Library, ATS, and affected department(s)/division(s).  List below all

courses and programs that use this course.
b. If no consultation is required because deletion does not affect other programs, check here _______.
c. If objections were not resolved, include all attempts to resolve the objections and an explanation of the position of

each challenger.  Identify the faculty divisions, or schools still challenging the course

4. If this deletion will alter any degree, credential, certificate, or program in your department(s)/division(s), attach a
program modification.

5.  Approvals

____________________________________________
Department Curriculum Committee Chair Date

_____________________________________________
Department/Division Chair Date

____________________________________________
School Curriculum Committee Chair Date

_____________________________________________
School Curriculum Dean Date
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New Program Proposals

Before the campus can offer a totally new degree program, the proposed degree must achieve a
listing in the Academic Master plan for the campus and system and typically reside there for a
period of at least two years.  Both the Chancellor’s Office and the California Post-secondary
Education Commission are involved in the approval of most new degree programs.

Proposals for new options, concentrations, or minors must also be submitted to the Chancellor’s
Office in the prescribed format, however, they do not need to be on the Academic Master Plan in
advance so many can be approved by the President, subject to a required report to the Vice
Chancellor for Academic Affairs.

For more information on initiating new degree programs, new options, concentrations, or minors
consult the Cal State LA Curriculum Handbook.
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ACTION BY ACADEMIC AFFAIRS

RECEIVED BY AA________________________________________________

FORWARDED TO USS/GSS/TES/WSS/GES/RECORDS______________

SUB COMM. ACTION________________DATE/REF.:_____________________

EPC ACTION____________________ DATE/REF.:_____________________

EFFECTIVE  QTR. :__________________________________________________

CALIFORNIA STATE UNIVERSITY, LOS ANGELES

NEW PROGRAM PROPOSAL

SCHOOL_____________________________________________DEPARTMENT/DIVISION____________________________________

1.  Name, title and rank of the individual(s) primarily responsible for drafting the proposed program.

2. Objectives of the Proposed Program.

3. Courses and units of the Proposed Program.
a.  Total number of units required.
b.  List all courses by catalog number, title, and units of credit to be specifically required.
c.  List all elective courses by catalog number, title, and units of credit.
d.  List any formal options, concentrations, or special emphases planned.  Explain fully.
e.  List all course prerequisites and other criteria for admission of students to the proposed program.

4.  Need for the Proposed Program
a.  List other CSUs currently offering or projecting the proposed program; list neighboring institutions, public and
private, currently offering the proposed program; and differences from these programs (if any).
b.  Relation of proposed program to the curricular development of the department, division and/or school and campus.
c.  List other curricula currently offered by the campus closely related to the proposed program, and enrollment
figures during the past three years in programs closely related.
d.  Results of a formal survey in the geographical area to be served indicating demand for individuals who have
earned the proposed program and evidence of serious student interest in majoring in the proposed program.
e.  For graduate programs, the number of declared undergraduate majors and the degree production over the
preceding three years for the corresponding baccalaureate programs.
f.  Professional uses of the proposed degree major program.
g.  Indicate the expected number of students in the year of initiation and three years and five years thereafter.  indicate
the expected number of graduates in the year of initiation and three and five years thereafter.

5.  Existing Support Resources for the Proposed Program
a.  List Faculty members, with rank, highest degree earned, and professional experience who would teach in this
program.
b.  Space and facilities that would be used in support of the proposed program.
c.  Library resources to support the program.
d.  Equipment and other specialized materials currently available.

6. Additional Support Resources Required
a.  Computer (data processing), audio visual, broadcasting needs, other equipment
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b.  Library needs
c.  Facility/space needs
d.  Faculty or staff support

7.  Abstract of the Proposal and Proposed Catalog Description
Attach an abstract of the foregoing proposal, not to exceed two pages, and a complete proposed catalog description,
including admission and degree requirements.

NOTE:  FOR CURRENT AND ADDITIONAL REQUIREMENTS FOR THIS PROPOSAL CONSULT THE
CSLA CURRICULUM HANDBOOK.

___________________________________________________
Proposer of Course Date

___________________________________________________
Department Curriculum Committee Chair Date

8.  Approvals

___________________________________________________
Department/Division Chair Date

___________________________________________________
School Curriculum Committee Chair Date

___________________________________________________
School Curriculum Dean Date
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Modification, and Deletion of Program Proposals

All programs should be reviewed regularly, especially at the time of preparation for the next
catalog, to ensure they remain current in content and all course changes have been incorporated
appropriately.  The modification of a course title or units and the addition or deletion of courses
in the curriculum may require that a modification of the program be approved either by executive
action or by committee action.  A formal request for a modification or deletion of programs is
required.  Formats for modifying an existing program can be found in the Cal State LA
Curriculum Handbook.



21

ACTION BY ACADEMIC AFFAIRS

RECEIVED BY AA________________________________________________

FORWARDED TO USS/GSS/TES/WSS/GES/RECORDS______________

SUB COMM. ACTION________________DATE/REF.:_____________________

EPC ACTION____________________ DATE/REF.:_____________________

EFFECTIVE  QTR. :__________________________________________________

CALIFORNIA STATE UNIVERSITY, LOS ANGELES

PROGRAM MODIFICATION PROPOSAL

SCHOOL__________________________________DEPARTMENT/DIVISION___________________

1.  Title of the Program and/or Option.

2.  Purpose of the Proposed Modification.  (Overview of the proposed changes)

3.  Need for the Proposed Changes.  (Provide justification for the proposed changes)

4.  Indicate changes to the Catalog Description.  The left column should indicate current catalog description with
proposed deletions underlined.  The right column should indicate the new catalog description with all new wording in
ALL CAPS.    

Existing Program Proposed Modified Program

5. Consultation
a. Attach consultation sheets from all schools, Library, ATS (if necessary), and affected faculty, program(s), or

division(s).
b. If objections were not resolved, include all attempts to resolve the objections and an explanation of the position of

each challenger.  Identify the faculty divisions, or schools still challenging the program.

6. If this program modification will alter any degree, credential, certificate, or minor program in your
department(s)/division(s), attach a program modification.

__________________________________________________
Proposer of Course Modification Date
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__________________________________________________
Department Curriculum Committee Chair Date

7.  Approvals

__________________________________________________
Department/Division Chair Date

__________________________________________________
School Curriculum Committee Chair Date

__________________________________________________
School Curriculum Dean Date


